INVESTMENT MANAGEMENT CONSULTANTS ASSOCIATION (IMCA®)
Volunteer Application and Expectations
Thank you for your interest in volunteering your time with IMCA. The following describes the information needed to document background, interest level, and experience of potential IMCA volunteers. The information you provide will be used in matching your interests and experience with IMCA’s needs for volunteers.

IMCA operates three types of committees and task forces: working committees charged with developing conference programs, editorial works, examinations, or policies; advisory committees responsible for generating new ideas and suggestions for improving IMCA; and subcommittees of the board of directors. The current active committees are listed on IMCA’s Web site at www.IMCA.org/main/do/Committees. All members interested in volunteering with IMCA should submit the information described below to info@imca.org. Submissions are accepted throughout the year and maintained on file for when volunteer openings arise. Potential volunteers will be contacted by IMCA to discuss specific openings when interests and needs appear to be a match.
COMMITMENT

Qualifications—IMCA seeks individuals from broad geographical locations, and diverse educational backgrounds and areas of practice. To serve on an IMCA committee individuals must maintain active membership in the association. Previous experience serving as a volunteer for IMCA or similar national associations is desirable. 

Expectations—Volunteers should review the expectations listed below, and be willing to actively contribute to committee work and projects and participate in conference calls, attend meetings, and develop/review documents as necessary. Some opportunities may require travel, which would be paid by IMCA.
General expectations:

· Knowledge of mission, work group objectives, programs, services, strengths, needs, etc.  

· Willing acceptance of assignments

· Awareness of trends in workgroup area of focus

· Respect for fellow workgroup members, points of view, and contributions

· Ask the difficult questions as appropriate

· Serve the organization/workgroup rather than outside special interests

· Avoid any appearance of conflict of interest and disclose appropriately, sign conflict of interest policy

· Maintain independence and objectivity, behave with a sense of fairness, ethics, and personal integrity

· Inform chair prior to meeting or conference call of necessary absence
· Shall not engage in conversations which may be in violation of federal anti-trust statutes

· Show up prepared and ready to participate in meetings/conference calls

· Maintain confidentiality of workgroup dialogue and discussion 

· Suggest agenda items as requested/appropriate

· Respect for staff liaison’s participation and support of workgroup

· Refrain from providing personal references, discussing staff performance, and engaging in dialogue with staff concerning any personnel or personal issues
· Avoid asking for special favors or treatment

REQUIRED VOLUNTEER APPLICATION MATERIALS

Please identify your areas of interest from the committee list on IMCA’s Web site, or using the list below of IMCA’s open committees:
· Membership (1–2 year terms starting in January)

· Annual Conference (1–2 year terms starting in May)

· Specialty Conferences (1–2 year terms starting in March)

· Audio Broadcast Committee (1–2 year terms starting in January)

· Investments & Wealth Monitor Editorial Board (1–2 year terms starting in January)

· Wealth Management Committee (1–2 year terms starting in January)

· Exam Writing Task Forces (upon request)

· Certification Committee (by nomination only)

· Board of Directors (by nomination only)

Please describe why you are interested in volunteering for IMCA using the space below. Provide your contact information, firm name, and any other information that may help us understand your background. You may submit a current résumé or bio as well. Submit all materials to IMCA at info@imca.org.

ABOUT IMCA
IMCA’s mission is to deliver the premier investment consulting and wealth management credentials and world-class educational offerings through membership, conferences, publications, and research. The cornerstone of IMCA is the Certified Investment Management AnalystSM certification, and IMCA also delivers the advanced wealth management Certified Private Wealth AdvisorSM designation.
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